Module 1 Lesson 5
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Certificate of Insurance (COI) Tracking Sheet
Use this sheet to meticulously track the insurance coverage of every contractor and subcontractor working on your job site. Verifying that everyone has adequate and current insurance is a critical step in protecting your project from liability.
Project Title: _______________________________________________________________
Date: _______________________________
	Contractor / Company Name
	Trade
	Contact Person & Phone
	Insurance Type
	Insurance Carrier
	Policy Number
	Coverage Limits ($)
	Policy Expiration Date
	COI Received?
	Date Verified
	Notes

	
	Excavation
	
	General Liability
	
	
	
	
	☐ Yes / ☐ No
	
	Listed as additional insured

	
	
	
	Workers' Comp
	
	
	
	
	☐ Yes / ☐ No
	
	

	
	Mason
	
	General Liability
	
	
	
	
	☐ Yes / ☐ No
	
	

	
	
	
	Workers' Comp
	
	
	
	
	☐ Yes / ☐ No
	
	Exemption form on file

	
	Framer
	
	General Liability
	
	
	
	
	☐ Yes / ☐ No
	
	

	
	
	
	Workers' Comp
	
	
	
	
	☐ Yes / ☐ No
	
	

	
	
	
	
	
	
	
	
	☐ Yes / ☐ No
	
	

	
	
	
	
	
	
	
	
	☐ Yes / ☐ No
	
	

	
	
	
	
	
	
	
	
	☐ Yes / ☐ No
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